
 

User Manual for Trade Fair Application 

 

Please follow the serial number mentioned for each screen. 

 

 

 

 

 

 

 

Note:   

1. The system will validate your RCMC/TraceNet scope validity before proceed. In case if the 

RCMC/Scope validity is expired, the system will display message and not allow further 

proceeding.  

2. In case if applicant has already submitted the application for selected fair, the system will 

display message and not allow further proceeding. 

 

Select Name of Fair 

from dropdown list 

1. Enter RCMC/TraceNet 

Reg.No. 

2. Enter IECode/Scope 

Certificate No. 

 

1 

2 

Enter letters shown 

in above Image 

3 

Click on 

Proceed button 

for application 

form 

4 



After proceeding, the below application form will be displayed. 

 

 

 

Enter Export House/Trading 

house details 
Note: These fields are not mandatory 

1 

Select APEDA Product Head, Sub Head 

and enter product Description. Click 

on Add button to add the product of 

interest. 

 

Note: To find the categorization of 

Head/Sub Head. Kindly visit APEDA website 

product section 

  

2 



 

  

After entering the 

products, the 

details will list 

under "product of 

interest" Section 

3 

To add more products, Select APEDA 

Product Head, Sub Head and enter product 

Description again. Click on Add button to 

add more products. 

 

Note: The duplicate sub Head Name is not 

allowed. In case of any change, Please remove 

the existing details and add again 
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After clicking on Submit Application button, the following screen will be displayed with Application 

tracking Number. 

 

 

 

Enter Previous 

Participation 

details for Last 

three years 

5 

In case if proprietor 

belongs to SC/ST, Click on 

Yes radio button and 

upload SC/ST Certificate 

6 

If company based in North 

West region click on Yes 

radio button 

7 

Click on Submit 

Application button 

for final submission 

to APEDA 

9 

Enter remarks, if 

any 

8 


